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CLEANING CHECKLIST

Cleaning Checklist — turnover
and deep clean

Room by room, built from what is actually in this house

PROPERTY REFERENCE
Two-bedroom home, Atlantic Seaboard, SAMPLE-A

Cape Town

STYLE CHECK-IN / OUT
Premium villa-style home 14:00 / 10:00

' AssetProof

Turning physical assets into structured, defensible digital evidence.
www.AssetProofSolutions.com - WhatsApp +27 82 221 4313



AssetProof rirprorerTY

SAMPLE-A

@) How to use this

A published AssetProof sample. A real, complete record with every identifying detail removed — no address, no owner or
agent name, no contact details, and no image showing a street frontage, a neighbouring property or a vehicle registration.

Two checklists in one document. The turnover clean is what happens between every guest — it is written to be
worked straight through, room by room, in the order the house is laid out. The deep clean is the quarterly pass, and
it assumes the turnover clean has already been done. Both are built from the actual contents of this house, so the
counts and the appliance names are the real ones. Photograph anything broken, missing or stained and send it
through before you leave.

€) Turnover at a glance

2h 30 4h 00 2 2

TYPICAL TURNOVER, TYPICAL DEEP CLEAN BEDROOMS TO STRIP BATHROOMS, BOTH EN
ONE CLEANER AND DRESS SUITE

E) Turnover — before you start

STEP DETAIL

Open up Open the shutters and windows and let the house air while you work.

Check the alarm and Disarm on entry. Cameras face outward only; do not adjust them.

cameras

Walk the house first Before touching anything, walk every room and photograph anything broken, missing, stained or
moved. That is what protects both you and the owner.

Strip Strip both beds, clear both bathrooms of used towels and mats, and start the first wash in the
garage.

Bins Empty the pull-out kitchen bin and the recycling baskets, and every bedroom and bathroom bin.

@ Turnover — kitchen

TASK DETAIL

Dishwasher Empty the Bosch Serie 4 and put everything back where it belongs — plate rack, open shelving,
drawer beside the sink.

Fridge / freezer Clear all guest food from the Bosch French-door. Wipe the VitaFresh drawers and the shelves. Leave
the starter basics only.

Oven and gas hob Wipe the Whirlpool oven glass and the cavity. Lift the cast-iron supports off the hob, degrease the
enamel beneath, and check every burner cap is seated and dry.



TASK DETAIL

Extractor Wipe the stainless canopy and the glass visor. Degrease the filters monthly.
Microwave Wipe the Samsung inside and out, including the turntable.
Small appliances Empty the Nespresso capsule bin and drip tray, descale the Haden kettle if it is furring, crumb-tray

the toaster, and wash and dry the NutriBullet cup and blade.

Counters and Bamboo-look counters wiped and dried — never left wet. Splashback tiles and grout wiped.
splashback
Sink and taps Double sink scoured, drains cleared, taps polished.

Crockery and glass 23 plates - 15 bowls - serving platters - teacups, mugs and the tea service - tumblers, wine glasses and
count champagne flutes. Report any shortfall.

Cutlery and knives Full flatware service returned to the drawer insert. Knives washed by hand, dried and returned to the
block — never left in the sink.

Pots, pans and Stainless pots, the nested non-stick frying pans and the Pyrex dishes checked for burnt residue and
Pyrex returned to their cabinets.

Bins Pull-out bin unit washed out and relined; wicker recycling baskets emptied and wiped.

Floor Swept and mopped last, working out of the room.

€ Turnover — living, dining and patio

TASK DETAIL

Soft furnishings Sofa and both armchairs vacuumed including under the cushions. Throws and cushions shaken out and
re-set. Check the seat cushions for marks and report them.

Rug Vacuumed both ways; check the pile for stains near the centre and report anything you cannot lift.

Dining table and Solid wood wiped with the grain and dried. Both chair sets wiped down.

chairs

Coffee tables Nested tables wiped; glass tops polished streak-free.

Television and Screen dusted dry only. Universal remote wiped and left on the console; batteries checked.

console

Plantation Louvres dusted along the blade, not across. Tracks wiped.

shutters

Air-conditioning Jet-Air indoor unit fascia wiped; filter checked. Remote wiped and left in place.

Underfloor OJ Microline dial wiped and set back to the standing setting.

thermostat

Patio Deck swept — the south-easter carries sand up the hillside. Outdoor table and the hanging egg chair
wiped; cushions checked for damp.

Gas braai Megamaster grates brushed down while warm, drip tray emptied, hood and stainless shelf wiped.

Confirm the bottle valve is closed and report the gas level.



TASK DETAIL

Floors

Vacuum then mop; work back towards the door.

© Turnover — bedrooms

TASK DETAIL

Beds

Second set

Wardrobes

Bedside tables
and lamps

Work desks

Mirrors

Safe

Window dressing

Floors and
skirtings

Both doubles stripped and dressed with fresh linen. Check the mattress protectors and replace if
marked.

A second full set of linen and towels is provided — leave it folded in the wardrobe, not on the bed.

Bedroom 1 sliding-door wardrobe and Bedroom 2 mirrored wardrobe emptied of anything left behind,
shelves wiped, hangers counted and re-spaced (trouser hangers live in Bedroom 1).

Wiped; lamp shades dusted; every bulb tested.

Both floating desks wiped. The mesh WiFi unit and USB charging hub in Bedroom 1 left plugged in and
dusted — do not unplug them.

Round mirror in Bedroom 2 and the mirrored wardrobe doors polished streak-free.
Walk-in dressing cupboard safe opened, checked empty, wiped and left open with the code cleared.
Roller blind in Bedroom 1 and sheer curtains in Bedroom 2 checked, straightened and dusted.

Vacuumed including under the beds; skirtings wiped.

Turnover — bathrooms

TASK DETAIL

Bath and shower

Sanitaryware

Grout and
silicone

Mirrors and
chrome

Towels

Consumables

Extractor and
blinds

Floors

Bathroom 1: bath and the frameless glass shower — squeegee the glass, then polish. Bathroom 2: walk-
in shower including the mosaic feature border, worked with a brush.

Basins, vanities and toilets cleaned and disinfected, including behind and beneath the pan.

Checked every turnover for the first sign of discolouration — it is far easier to stop than to reverse.

Polished dry; taps, rails and rings buffed.

Fresh bath towels, hand towels and bath mats set out in both. Rolled guest towels re-set in the

Bedroom 2 shelving niche.

Soap, toilet paper and any amenity kit topped up in both bathrooms.

Extractor grille wiped; venetian blinds above the bath and in Bathroom 2 dusted blade by blade.

Mopped and dried — never left damp.



€) Turnover — garage, store room and finishing

TASK DETAIL

Laundry
Store room
Plant room
Key cabinet
Final walk

Report

Bosch washer and dryer emptied, lint filter cleared, doors and detergent drawers left open to dry.

Iron, ironing board, vacuum and the beach kit returned to their shelves.

Do not touch the inverter, battery or distribution board. Report any warning light.

All keys and remotes accounted for in the garage key cabinet.

Walk the house one more time in the order a guest arrives. Lights off, shutters set, doors locked, alarm armed.

Send the photograph set and the restock list before you leave the property.

a Deep clean — quarterly, in addition to the above

AREA TASK

Kitchen

Oven and hob

Living

Bedrooms

Bathrooms

Windows and
shutters

Walls and
skirtings

Light fittings

Patio and
braai

Garden

Garage and
store

Pull the fridge/freezer out and clean behind and beneath it; vacuum the condenser. Run a dishwasher
cleaning cycle and lift and rinse the base filter. Degrease the extractor filters. Empty every cupboard and
drawer, wipe out and re-stack. Descale the kettle and the Nespresso machine.

Full oven clean including the door glass interior. Burner caps and crowns soaked and dried; ignition
checked on every burner.

Sofa and armchairs shampooed or steam-cleaned. Rug professionally cleaned or hot-water extracted.
Shutters washed blade by blade rather than dusted.

Mattresses vacuumed, turned and aired. Wardrobe interiors emptied and washed out. Curtains and the
roller blind laundered or steamed.

Grout scrubbed and re-sealed where needed; shower silicone inspected and replaced if discoloured.
Extractor covers removed and washed. Drains treated.

Glass cleaned inside and out where safely reachable; tracks and runners vacuumed then wiped.

Spot-washed for marks; skirtings, architraves and door edges washed rather than wiped.

Shades and diffusers removed, washed and dried; every bulb replaced as a set rather than singly.

Deck washed down. Braai stripped: grates, flame tamers and drip tray degreased; the hood interior
cleaned; surface rust on the lid trim treated and reported.

Confirm the gardener has been; sweep leaf fall off the deck and the terrace steps.

Floor swept and washed; shelving cleared and wiped; the vacuum emptied and its filter washed.

@) Report back after every clean

This is the part that protects everybody. Send it with photographs.



REPORT WHY

Anything broken, chipped or It gets fixed before the next guest, and it cannot be blamed on the next one
stained

Anything missing against the Crockery, glassware, cutlery, remotes, hangers and towels are all counted in the
register register

Consumables running low Tea, coffee, sugar, salt, detergents, soap, toilet paper

Gas bottle level So it is never changed mid-stay

Any warning light Alarm panel, inverter, battery, appliance

Anything a guest left behind Photograph it, bag it and label it with the stay dates

About this checklist. Prepared by AssetProof for the property owner and their cleaning team. Item counts are as recorded for the
property and should be reconciled against the current Inventory & Condition Register.
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